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Community Development 
Zoning Division 

18400 Murdock Circle, Port Charlotte, FL 33948-1094 

Phone: (941) 743-1964  (941) 743-1230        Fax: (941) 743-1598 
www.charlottecountyfl.com 

“Leading the Way in Defining Community Development” 
 

Temporary Use Permit - Application 
 

Incomplete applications will not be accepted. 

Received By:    Receipt Number:    

Receipt Number:    Permit Number:    

Code Z-SPEVENT (Office use only) 

The application for a Temporary Use Permit must be submitted to the Charlotte County Zoning Division 

Office at least twenty (20) working days prior to the beginning of the proposed Temporary Use. 

1. Property Address:  
 (Location of event) (Address) (City) (Zip) 

2. Name of Applicant:  

   
 (Home Address) (City) (State) (Zip) 

  / /  
 (Phone Number) (Fax Number) (E-mail Address) 

3. Name of Event and/or Sponsor:  

   
 (Address) (City) (State) (Zip) 

  / /  
 (Phone Number) (Fax Number) (E-mail Address) 

4. Property Owner(s) of Record:  

   
 (Address) (City) (State) (Zip) 

  / /  
 (Phone Number) (Fax Number) (E-mail Address) 

5. Owner’s Authorization:  Should an applicant not be the owner of the property the applicant 

must submit a notarized authorization giving the applicant the right to apply for this permit. 

6. Zoning Classification of Property:  

7. Tax Identification Number:  

8. Type of Temporary Use Proposed:(circle one) Type 1 or Type 2 or Type 3  

 Description of event:  

   
 (e.g. circus, tent sale, car show, holiday sale, etc.) 

9. Dates of Temporary Use: From;   To;   

10. Hours of Operation for the Temp. Use:   

11. Has the Charlotte County Health Department been contacted regarding sanitary facilities? 

 YES   or   NO          (attach a copy of the contract for portable toilets, if applicable) 

cc: File     /     Fire/EMS     /     BCS     /     Code Compliance 

(Return completed form to the Zoning Office) 

http://www.charlottecountyfl.com/
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Community Development 
Zoning Division 

18400 Murdock Circle, Port Charlotte, FL 33948-1094 

Phone: (941) 743-1964 or 743-1230         Fax: (941) 743-1598 
www.charlottecountyfl.com 

“Leading the Way in Defining Community Development” 
 

Temporary Use Permit - Application 
 

Incomplete applications will not be accepted. 

 Special Note: If food will be served at this event applicant must obtain a Sanitation Certificate 
from the County Health Department prior to issuance of this Temporary Use Permit. 

12. Has the County Sheriff’s Department been contacted regarding traffic control?   YES   or   NO 

13. Has a T.U. Permit been issued to this applicant within the last 2 months?     YES   or   NO 

 If so, when and for what event?   

14. Has a T.U. Permit been issued to this applicant within the last 6 months?     YES   or   NO 

 If so, when and for what event?   

15. Does this use or event require a street closure?     YES   or   NO     If so, attach copies of 
approval letters from the Charlotte County Public Works Department, Sheriff’s Department, 
and Fire/EMS Department. 

16. Type 3 Permits:  the following additional application requirements shall be provided for all Type 3 events:  

 [   ] A letter from the Charlotte County Sheriff setting forth the sheriff's determination whether any additional security or police 

service is necessary and the arrangement that has been made to accommodate that need; and 

 [   ] A letter from the Charlotte County Fire/EMS setting forth a determination on whether any additional fire or rescue service 

is necessary and whether an arrangement has been made to accommodate that need; and 

 [   ] A letter from Charlotte County Public Works indicating that the proposed temporary use will not adversely affect the 

existing level of service on affected roadways and is not anticipated to pose any risk to existing public infrastructure or 
rights-of-way. 

17. Site will be cleared of debris at the end of each day or at the end of the event by: (check one) 

 [   ]   Waste Management (attach a signed contract) 

 [   ]   Applicant (attach receipt from required $2,000.00 cash bond) 

 [   ]   Charlotte County Event Center (attach copy of Event Center contract) 

 [   ]   Charlotte County Fair Grounds (attach copy of Fair Grounds contract 

18. Site Plan Required:  Attach a site plan, of an appropriate scale, which illustrates clearly the location, size and placement 

of all existing structures, property lines, streets, drives, parking lots, as well as any proposed temporary use areas, structures, 
parking plan, dumpsters, and portable toilets, currently located and proposed to be located on the property for this Temporary 
Use. 

19. Application Fee and Permit Fee must be submitted at the time of application: 

  Temporary Use: Application Fees:  
 Type 1 Permit - Small (180-1,499 sq. ft.) ....................................................... No Fee 
 Type 2 Permit - Midsized (1,500-2,999 sq. ft.) .............................................. $ 300.00 
 Type 3 Permit - Large (3,000 sq. ft. or more)............................................. $ 1,000.00 

20. Additional requirements for itinerant merchants only: 

 1.  Motor vehicle, recreational vehicle or watercraft sales must provide the following: 

 [   ] a surety bond in the amount of $50,000   or   [   ] an irrevocable letter of credit in the amount of $50,000. 

 2.  Any other Temporary Use must provide the following: 

 [   ] a surety bond in the amount of $25,000   or   [   ] an irrevocable letter of credit in the amount of $25,000. 

Office Use Only: 
Reviewed by:   Date of Review:   

Date Issued (denied):   Permit Number issued:   

cc: File     /     Fire/EMS     /     BCS     /     Code Compliance 

(Return completed form to the Zoning Office) 

http://www.charlottecountyfl.com/
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Community Development 
Zoning Division 

18400 Murdock Circle, Port Charlotte, FL 33948-1094 

Phone: (941) 743-1964          Fax: (941) 743-1598 
www.charlottecountyfl.com 

“Leading the Way in Defining Community Development” 
 

Temporary Use Permit - Application 
 

Affidavit of Applicant 
I, the undersigned, being first duly sworn, depose and say that I am the owner, attorney, 

attorney-in-fact, agent, lessee or representative of the owners of the majority of the property 

described and which is the subject matter of the proposed application; that all answers to the 

questions in this application, and all sketches, data and other supplementary matters attached 

to and made a part of the application are honest and true to the best of my knowledge and 

belief.  I understand this application must be complete and accurate before the application 

may be considered, and that if I am not the owner of the property, I have attached a notarized 

authorization from the owner(s) to submit with this application.  I further agree to abide by all 

requirements for Temporary Uses as set forth in Section 3-9-95.1 of Charlotte County Code. 

State of   , County of    The foregoing  

instrument was acknowledged before me this   day of  , , 
 (Month) (Year) 

by    who is personally known to me or; has  

produced    as identification and who did / did not take an oath. 

    
Signature of Notary  Signature of Applicant (or Agent) 

   
Printed Name of Notary 

   
Commission Number 

 

Property Owner’s Consent 

I,   , property owner of    
 (print name) 

do hereby give permission to   , to operate a Temporary Use,  

as permitted by the Charlotte County Code, Section 3-9-95.1, at the aforementioned location. 

State of   , County of    The foregoing  

instrument was acknowledged before me this   day of  ,  , 
 (Month) (Year) 

by    who is personally known to me or; has  

produced   as identification and who did / did not take an oath. 

    
Signature of Notary  Signature of Owner  

  
Printed Name of Notary 

  
Commission Number 

 

(Return completed form to the Zoning Office) 

http://www.charlottecountyfl.com/
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Community Development 
Zoning Division 

18400 Murdock Circle, Port Charlotte, FL 33948-1094 

Phone: (941) 743-1964          Fax: (941) 743-1598 
www.charlottecountyfl.com 

“Leading the Way in Defining Community Development” 

 

Temporary Use Permit - Application 
 

Please be advised that an application for the following Temporary Use (Special Event) 

has been made and possibly will be taking place subject to approval by the: 

 Charlotte County Sherriff’s Department 

 Charlotte County Fire/EMS, and 

 Charlotte County Public Works 

 

Written description of proposed temporary use, including dates and times: 

 

  

 

  

 

  

 

  

 

  

 

As per Charlotte County Zoning Code; Section 3-9-95.1 Temporary Use Code approvals 

are required from the following departments prior to final approval by the Zoning 

Official.   

 

 

    

Charlotte County Sherriff’s Department Date 

 

 

    

Charlotte County Fire/EMS Date 

 

 

    

Charlotte County Public Works Date 

 

(Return completed form to the Zoning Office) 
 

 

 

cc: File     /     Fire/EMS     /     BCS     /     Code Compliance 

 

http://www.charlottecountyfl.com/

