Community Development Department
Zoning Division
18400 Murdock Circle Port Charlotte FL 33948-1094
Phone: (941) 743-1956 or (941) 743-1964 / Fax: (941) 743-1598
www.charlottecountyfl.com

“Leading the Way in Defining Commurnity Develapmert”

Special Exception - Application

Application:
> A sufficient application package shall include:

o The application is completed with all the applicable blanks filled in.

o A notarized property owner affidavit is included with the application, if
applicable.

o A current survey and complete legal description of the property must be
included.

o Asite plan of an appropriate scale showing placement of structures, access, off-
street parking and loading areas and required yards. If the site plan is larger
than 11" x 17", 12 folded copies must be submitted.

o A “Narrative” description of the request addressing all of the criteria in Section
3-9-7(f) in sufficient detail to provide an understanding of the request. A
statement detailing the reason(s) for the request shall be part of the narrative.

o A complete application must be filed on time along with the application fee of
$880. Checks are to be made payable to Charlotte County Board of County
Commissioners (or CCBCC).

Process:

> The application will be reviewed for sufficiency by staff. The applicant will be
notified within 10 days if the application is sufficient or if there are problems with the
application as submitted.

» When the application is sufficient the application will be scheduled for a public
hearing at the next available Board of Zoning Appeals meeting. If any meeting has
a lengthy agenda the Board may adjourn for a lunch break and resume after lunch.

» If an applicant requests a continuance, a letter must be submitted to the Current
Planning and Zoning Division office by 12:00 noon the day before the scheduled
meeting date. Applicants must also pay an additional Administrative Fee of $180.00
for any continuance.

» At the Board of Zoning Appeals meeting the board may make a final decision on
the case or they may contfinue the item to another meeting date if they need more
time or additional information.

» The applicant will receive a final decision letter. Any aggrieved party who wishes to
appeal the final decision of the Board of Zoning Appeals must file an appeal with a
court of competent jurisdiction within 30 days from the date on the decision letter.

Note: Due to time constraints the Board of Zoning Appeals will not accept lengthy technical

reports or other written materials the day of the meeting. Please submit all supporting
documentation aftached to your application prior to the meeting, otherwise your
application may be continued.

(Return completed form to the Zoning Office)
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“Leading the Way in Defining Community Develapmernt”

Special Exception - Application

Criteria Applicable to Special Exceptions

A. Definition: “A use that would not be permissible generally or without restriction
throughout a zoning district, but which, if controlled as to number, area, location,
relation to the neighborhood and to such other restrictions as may be deemed
appropriate in each case, would not be detrimental to the public health, safety and
welfare.”

B. Generally: A special exception is permission for a use that would not be permissible
generally or without restriction throughout a zoning district but which, if controlled as to
areq, location, relation to the neighborhood and other such restrictions as may be
deemed appropriate in each case, would be compatible with surrounding land uses
and found to be consistent with the Comprehensive Plan for Charlotte County.

C. The following six (6) criteria should be addressed in your narrative:

Charlotte County Code:

Section 3-9-7(f) Standards for approval. A special exception shall be granted by
the Board of Zoning Appeals only if all of the following requirements are satisfied:

1. The requested special exception is either explicitly permitted by the
regulations in the zoning district for which it is requested or permitted by
reasonable implication within that district.

2. The requested special exception is compatible with existing uses surrounding
immediately adjacent and contiguous to the land on which the requested
special exception would exist. *

3. Adequate access shall be provided for ingress and egress to the proposed
use in a manner that minimizes hazards and congestion on streets and roads.

4. Adequate provision has been made for buffers, landscaping, trees, open
space, storm-water or other improvements associates with the proposed use.

5. The requested special exception is consistent with the Charlotte County
Comprehensive Plan and Land Development Regulations.

6. The establishment, maintenance or operation of the proposed use shall not
be detrimental to or endanger the public health, safety or general welfare.

* Please note: Section 3-9-2 defines compatible as: “"Capable of orderly,
efficient integration and operation with other land uses and zoning districts.”)

(Return completed form to the Zoning Office)
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“Leading the Way in Defining Community Develapmernt”

Special Exception - Application

Incomplete applications will not be accepted.

File#: Invoice #:
Date Submitted: Date of BZA Meeting:
Code M-SPECX (Office use only)

1. Name of Applicant:

(Address) (City) (State) (Zip + four)

(Phone Number) (Fax Number) (E-mail Address)

2. Name of Local Agent:

(Address) (City) (State) (Zip + four)

(Phone Number) (Fax Number) (E-mail Address)

3. Owneir(s) of Record:

(Address) (City) (State) (Zip + four)

(Phone Number) (Fax Number) (E-mail Address)

4. Owners Authorization: Should an applicant not be the owner of the property, which is the
subject of the request, the applicant must attach (on a separate sheet) a notarized
authorization giving the applicant the right to apply for the special exception.

5. Full Property Address:

(Address) (City) (Zip + four)
6. Tax ID/Parcel No.:
7. Legal description: Loi(s): Block(s):
Subdivision: Unit or Sub-section:
Parcel(s)or Traci(s):
Section(s): ; Township: (South); Range: (East)

8. Total Land Area: (in square feet or acres)

9. Existing Zoning District Classification of Property:

10. Existing Future Land Use Map (FLUM) Designation:

(Return completed form to the Zoning Office)
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“Leading the Way in Defining Commuanity Develapmernt”

Special Exception - Application

(continued)

11.

12.

13.

14.

15.

16.

17.

Special Exception Requested: Please specify what the proposed use is. (Example: a house
of worship with fellowship hall, childcare facilities and parochial schools in an agricultural
zoning district.)

Narrative: On a separate sheet please explain in detail the nature of the request and how
the requested special exception meets the criteria set forth in subsection 3-9-7(f) of County
Code.

Site Plan/Plat of Survey: On a separate sheet, please attach a site plan or plat of survey, of
an appropriate scale, which illustrates clearly the placement of existing and proposed
stfructures on the property, access, off-street parking, required yards, buffers and open
spaces.

Are there any existing structures located on the property? (circle one)....ccceeuueee... YES...... NO

If so, what is the current use of the structures, and illustrate their locations and dimensions on
the site plan.

Are there any other hearings pending for this property? (circle one) .cceeeuueeeeeennnennee. YES...... NO

If YES, what is name of the applicant of the public hearing?

Has there been a public hearing on this property within the past year? (circle one)....YES ...... NO
If YES, in whose name?

Peftition #: Nature of the request:

Is this request the result of a violation notice? (circle one) .....eeeeecceericcieericcceereecnnnn. YES...... NO

If YES, in whose name was the violation served?

What was the nature of the violation?

(Return completed form to the Zoning Office)
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“Leading the Way in Defining Community Develapmernt”

Special Exception - Application

Affidavit of Applicant

I, the undersigned, being first duly sworn, depose and say that | am the owner, attorney,
attorney-in-fact, agent, lessee or representative of the owners of the majority of the property
described and which is the subject matter of the proposed application; that all answers to the
questions in this application, and all sketches, data and other supplementary matters attached
to and made a part of the application are honest and true to the best of my knowledge and
belief. | understand this application must be complete and accurate before the application
may be considered, and that if | am not the owner of the property, | have attached a notarized
authorization from the owner(s) to submit with this application.

State of , County of The foregoing
instrument was acknowledged before me this day of ,

(Month) (Year)
by who is personally known to me or; has
produced as identification and who did / did not take an oath.
Signature of Notary Signature of Applicant (or Agent)

Printed Name of Notary

Commission Number

Property Owner’s Consent

l, , property owner of
(print name)

do hereby give permission to file this application fo allow

the use of this property for:

State of , County of The foregoing
instrument was acknowledged before me this day of ,

(Month) (Year)
by who is personally known to me or; has
produced as idenftification and who did / did not take an oath.
Signature of Notary Signature of Owner

Printfed Name of Notary

Commission Number

(Return completed form to the Zoning Office)
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“Leading the Way in Defining Community Develapmernt”
Schedule

Board of Zoning Appeals

2012 - Filing Deadlines and Hearing Dates

Application Deadline Dates

BZA Hearing Dates

(Wednesday é weeks before meeting)

November 2, 2011
November 30, 2011
December 28, 2011
February 1, 2012
February 29, 2012
March 28, 2012
May 2, 2012

May 30, 2012

June 27, 2012
August 1, 2012
August 29, 2012
October 3, 2012
October 31, 2012
November 28, 2012
January 2, 2013

(2n? Wednesday of each month)

December 14, 2011
January 11, 2012
February 8, 2012
March 14, 2012
April 11, 2012

May 9, 2012

June 13, 2012

July 11, 2012
August 8, 2012
September 12, 2012
October 10, 2012
November 14, 2012
December 12, 2012
January 9, 2013
February 13, 2013

TIME: 9:00 a.m.  Board of Zoning Appeals

PLACE: Charlotte County Administration Center, Building A,
Commission Meeting Room 119,
18500 Murdock Circle, Port Charlotte, Florida 33948.

Questions should be directed to the Charlotte County Zoning Office at:
18400 Murdock Circle, Port Charlotte FL 33948; or call (941) 743-1956.

(Return completed form to the Zoning Office)
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